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With Q4 upon us and year end client meetings in full swing, you should 
have a thoughtful meeting agenda in place that includes the critical tax 
planning items you want to be discussing with every client before the year 
comes to a close. 
 
To help get you started, we’ve identified the five things you should be 
reviewing and discussing with your clients at their year end meetings!



For your year end meetings, you should:
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Stay tuned for the bonus material at the end!

1. Develop a Comprehensive Meeting Agenda 

2. Review Tax Returns & Use Tax Report 2.0 

3. Utilize the Tax Report to Expand Your Wallet Share 

4. Discuss Roth Conversions 

5. Review the Six Year-End Tax Planning Strategies
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1
Develop a Comprehensive Meeting Agenda
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Year End Client Review Agenda
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Providing Next Level Service & Enhancing Security

• In addition to the standard investment, financial planning, and tax planning discussion items on 
the meeting agenda, we proactively implemented additional security protocols for our clients to 
help provide them greater financial protection and piece of mind. This includes:

• Adding Trusted Contacts to Custodial Accounts: This allows for an additional layer of 
security and communication in case of suspected fraud or if you become unavailable.

• Confirming that Power of Attorney (POA) Documents Are in Place: Up-to-date POAs are 
critical in the event of incapacitation so that designated individuals can act on your client’s behalf 
if needed.

• Creating a Unique Code Phrase: This adds an extra layer of verification for any instructions or 
requests.



2
Reviewing Tax Returns & Using Tax Report 2.0
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12-Point Tax Return Review Checklist
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Topics Covered in the Tax Observation Report

● We summarize the Tax Observation Reports and send personalized emails to our clients explaining 
key points from the Reports.

● These are the topics covered in the Tax Analysis Cover Email:

● Key Figures & Analysis
● Observations
● Standard vs. Itemized Deductions
● Qualified Charitable Distributions
● Required Minimum Distributions
● Qualified Business Income

● Carry Forward Losses
● Net Investment Income 
● Medicare
● Health Savings Account
● Taxation of Large IRAs and 

Roth Conversions
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Enable the Updated Tax Report 2.0 (Beta) and Explore New Features

While Version 2.0 of the Tax Report is still in beta, you can toggle back and forth between Version 
1.0 and 2.0 by clicking on the toggle switch seen near the top-right of your Tax Report. 
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Review the Tax Breakdown in the  
Updated Tax Report 2.0 (Beta)

• The updated Tax Report 2.0, Holistiplan 
now includes a Tax Breakdown chart that 
shows a breakdown of the client’s total 
tax bill.  

• The Tax Breakdown chart separates 
income tax between the two forms of 
taxable income, ordinary income and 
qualified income [long-term capital 
gains (LTCG) and qualified dividends], 
as well as other taxes like Self-
Employment Tax, the Net Investment 
Income Tax (NIIT) and Additional 
Medicare Tax. 
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Review the Tax Efficiency of Investment Income in the Updated Tax Report 2.0 (Beta)

• The Tax Report 2.0 now includes a chart 
dedicated to the tax efficiency of investment 
income on a client’s tax return. 

• Users can see what portion of the clients' 
Ordinary (total) Dividends are qualified 
and therefore eligible for taxation at the 
more favorable long-term capital gain 
rates.  

• Users also have an “at-a-glace” look at the 
amount of taxable vs. tax-exempt interest, 
and how much of net capital gains are short-
term (and taxed at ordinary income rates) and 
long-term (and taxed at the more favorable 
long-term capital gains rates). 
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Tax Analysis Template Email (A+/A Clients)

We summarize the Tax Observation Report as provided and send personalized emails to our clients 
explaining the key points. We provide a more detailed and customized email for our larger clients (A+, A, and 
B) and simpler emails for our smaller clients (C & D).
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3
Utilize the Tax Report to Expand Your Wallet Share
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Yes No

Have you increased wallet share  
through tax planning?
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12 Ways We Use The Information  
in Our Clients’ Tax Returns:

1

2

3

4

5

6

7

8

9

10

11

12

Roth Conversions

Tax Loss Trading

Capital Gains Harvesting

IRA Distribution Planning

Asset Location Analysis

Increasing Wallet Share

Cash Flow Planning

Retirement Plan Review

Financial Plan Updates

Gifting Strategies & Legacy Planning

Estate Planning

Reviewing Cash Holdings
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Schedule B Is A Tax Return  
Gold Mine for Hidden Assets

• Schedule B reveals all client 
accounts that are producing interest 
and dividend income.

• By obtaining the tax return, we 
gain insight into outside accounts 
and assets that we are not 
managing!
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Utilize Holistiplan to Streamline  
Schedule B Analysis

• Within the Holistiplan Tax Report, 
there is a section that shows you 
Schedule B income sources for each 
client.

• Since interest rates have been high 
in recent years, this report allows us 
to identify those large, income 
producing accounts that are not 
under management.
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Proactively Reach Out to Individual Clients with Funds Held in Outside Accounts  

• Once we find clients with significant Schedule B income sources that we are not managing, we 
reach out to them via email.

• For example, when the market dipped in July, we proactively emailed clients suggesting they 
“Put Cash to Work with TFG During this Market Downturn.”

• Now that the Federal Reserve has started lowering rates, it can be helpful to remind clients that 
their savings accounts could soon have lower interest rates.

• Through our Wallet Share Project, we have received millions of dollars from existing 
clients! Money from existing clients is much easier and cheaper to get than finding new 
clients. 

• We were initially concerned that clients might feel uncomfortable by our approach. 
However, when asked, clients expressed gratitude for our proactivity! Everybody wins!
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4
Discuss Roth Conversions
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Mapping Out the Roth Conversion Process
• Our analysis process starts as early in the year as possible as soon as we get the 

clients prior year tax return. This allows us to plan Conversions around favorable 
events (market drawdowns, lower income / tax-bracket years, etc.)

• We use Holistiplan for the Base Case and current year projections, and then use the 
Roth Conversion Explainer Tool as well as another technology solution (Income Solver) 
for the longer-term projection.

• Regardless, we always return back to Holistiplan to form our final 
recommendation for the client.
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What is the Roth Explainer Tool?
• Advisors can use the Roth Explainer to demonstrate to a client why a Roth 

conversion may make sense in the long term.

• By inputting a number of assumptions, the Roth Conversion Explainer 
projects the balances of the Traditional IRA and Roth IRA and future tax 
liability.

• This can help your client see the potential lifetime benefits of 
performing a Roth conversion today (especially if they are stuck on the 
current year tax bill).
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Accessing the Roth Conversion Explainer Tool

• To access the Roth Explainer, start in the Scenario Analysis screen, and navigate to the Roth 
Conversion Worksheet by clicking on the Roth Conversion line within the "1040 Income" section 
as circled above. You will then see the purple Roth Explainer button pop up to launch the Roth 
Explainer wizard. 
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Entering Assumptions
• Once you access the 

Roth Explainer, you will 
be prompted to enter 
assumptions. This 
includes the breakdown 
of assets, the Roth 
conversion amount, 
general tax, inflation, and 
return assumptions, 
spending, life expectancy, 
and income assumptions.
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Benefits of a Roth Conversion

• The Roth Explainer is a great 
way to visualize the benefits 
of a total Roth conversion.

• It also demonstrates the 
decreased taxes over 
decades as well as the growth 
of the Roth account… two 
very important selling points.
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Additional Tools: eMoney (or Your Other Accumulation Software)

• If you aren’t using a distribution software like Income Solver, your accumulation software (i.e. eMoney, MoneyGuide, Right 
Capital, etc.) should have some reports or analysis you can use to support the potential benefits of performing a Roth 
conversion.

For example, we like to use the Retirement Asset Summary 
report in eMoney as it shows the potential growth of the tax-
deferred assets and how it could create large RMDs. With this, 
you can show the client how implementing a Roth conversion 
strategy could help minimize this problem!

We also use the Asset – Tax Type report in eMoney as it 
shows the breakdown of assets by tax type year over year. This 
can help you visualize how the tax-deferred assets will make up 
the portfolio over time and how Roth conversions could increase 
tax-free assets. 
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Additional Tools:

Income Solver

• Basic client information like name and date 
of birth can be linked through Orion once 
you create a new household.

• Accounts in Orion can also be linked. Any 
outside accounts (and other information like 
income and expenses) would have to be 
inputted manually.

*Currently, Orion is the only fully integrated 
platform within Income Solver. For those that 
do not use Orion, there is a file import option 
available.
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Additional Tools:
• Once you input all of the client information, 

Income Solver provides an extensive list of 
strategies, ranked 1-100+

• The top strategy will be the strategy that is 
projected to provide the highest ending 
portfolio value once the second spouse 
passes (or once the single person passes).

• Although the top strategy may provide the 
largest ending portfolio value, it may not be 
the optimal strategy for the client based on 
their specific goals and situation.

• Therefore, you will likely need to review 
several strategies to determine which strategy 
is optimal from a financial perspective and 
also helps the client achieve their long-term 
goals.
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Additional Tools 

Income Solver

• The tools allow advisors to easily illustrate the benefits of paying taxes now to lower 
their tax liability throughout the remainder of their lives.   

• By paying less in taxes, and building up a larger, more tax-efficient bucket of Roth 
Assets, the value of their portfolio increases dramatically.
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Additional Tools

Income Solver

• For clients with children or other heirs, a key 
reason for Roth conversions is to grow the Roth 
(tax-free) account so that the heirs could receive 
more monies tax-free upon inheritance. This has 
become especially prevalent with the 10-year 
distribution and RMD requirements of Inherited 
IRAs. 

• Performing Roth conversions now will help 
to grow the pool of Roth IRA assets for the 
next generation. 
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Once we’ve selected an 
optimal strategy in 
Income Solver, we enter 
the Roth Conversion 
recommendation in 
Holistiplan to project the 
potential current-year tax 
bill if the client decides to 
proceed with the 
conversion.
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For Internal Communication, We Use A  
Roth Conversion Summary Tracking Sheet
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Roth Conversion Summary Tracking Sheet

• The sheet captures all relevant information relating to the Roth Conversion 
recommendation. These range from current-year tax implications, client ages, RMDs (if 
any) and retirement status, beneficiary information, high-level portfolio values, and any 
notes or considerations specific to the client.

• It includes multiple years of Roth Conversion recommendations, both prior and 
future, based on our most recent projection. This can be helpful to quickly 
reference our recommendation, and give the advisor an estimate of what 
Conversion recommendation could be in the coming years.

• This is used as a point of reference for internal communication and as a 
consolidated report for all those who are involved in the client relationship and may 
be reviewing the recommendation. 
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The Holistiplan Summary Analysis Becomes the Basis of Our Client Communication
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5
Review the Six Year-End Tax Planning Strategies
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Shift investments from pretax to taxable or Roth accounts 
so your clients have options when it is time to withdraw 
monies in retirement. One way to do this is by performing 
partial or full Roth conversions, which can also help to 
minimize lifetime taxes and maximize lifetime wealth. This 
can be especially effective in times of volatility.

1. Create Tax Diversification and Perform Roth Conversions 

2. Asset Location & Distribution 
Planning
Place slower growth or income-yielding investments in tax-
deferred accounts and faster growth items into Roth. Buy-
and-hold investments go into taxable accounts.

Alter distribution strategy by taking money from tax-
deferred accounts in earlier and low tax years, taking 
advantage of lower tax brackets.
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The unsung heroes of tax planning, this is a year-round activity, not just for year-end. Consider 
tax-loss harvesting during market events or when selling at a gain.

3. Consider Tax-Loss Trading and Gain Harvesting

4. Review Benefit Plans, Maximize Retirement Plan 
Contributions and HSAs
Employer benefits plans are chock full of nuggets such as Roth 401(k), after-tax contributions, daily 
conversions of after-tax accounts, student loan payoffs, Employee Stock , and deferred compensation 
options, among other attractive options for the investment of monies. 

The limit on total employer and employee contributions for 2024 is $69,000 ($76,500 with catch-up). 
Up to $8,000 per year into an IRA per person (with catch-up) but be aware of the pro-rata rule (taxes 
that are due on the conversion amount). If over the direct Roth IRA contribution income limit, consider 
performing a Back Door Roth Conversion.

Contribute up to $8,300 to an HSA if married filing jointly for 2024; consider making separate HSAs if 
you or your spouse is age 55+, as this will make you eligible to contribute an additional $1,000 in 
catch-up contributions to your HSA. 
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5.

6.

Appraise Client Annuities
Annuities are making a comeback due to improved fixed income options plus tax 
deferral. Consider QLACs.

Estate Planning & Gifting
Use the annual gift tax exclusion of $18,000 ($36,000 for couples) to give assets 
tax-free. Leverage more aggressive charitable giving and legacy planning before 
year-end, where appropriate. 
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6
Bonus Material
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Get The Most Out of COI Referrals!



7
Wrap Up & Q&A
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1. Setting Yourself (& Your Clients) Up for Tax 
Planning Success

2. Reviewing Every Client’s Tax Return- Why & 
How

3. From 0 to 55 MPH- Your First Year as a Tax 
Planner

4. Marketing Your Tax Planning Services

6. Tax Planning for Business Owners

7. Creating and Implementing A Service Calendar 
with Taxes as the Centerpiece

8. Ten Tax Planning Strategies that  
Every Financial Advisor Should Know

What’s Next with Holistiplan

5. Tax Planning Case Studies for Every Season 
of Life

11. 9 Things that Top Performing Firms Do Differently, 
Beginning with Tax Planning

9. Open Mic

10.
Finishing Strong: Six Year-End Tax Strategies to Grow 
Client Wealth and A Brand New Strategy to Build Wallet 
Share with Holistiplan 
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Fortune Favors the Bold
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● Investment advisory services offered through CWM, LLC, an SEC Registered Investment Advisor. Carson Group Partners, a division of CWM, LLC, is a nationwide partnership of advisors. None of the information contained herein is intended as 
tax or legal advice. Tax laws are complex and subject to change. Please consult the appropriate professional to see how the laws apply to your situation. For a comprehensive review of your personal situation, always consult with tax or legal 
advisors. 

● Investors cannot invest directly in indexes. The performance of any index is not indicative of the performance of any investment and does not take into account the effects of inflation and the fees and expenses associated  
with investing.

● Past performance is not an indication or guarantee of future results.
● Converting from a traditional IRA to a Roth IRA is a taxable event.
● A Diversified portfolio does not assure a profit or protect against loss in a declining market.
● S&P 500 - A capitalization-weighted index of 500 stocks designed to measure performance of the broad domestic economy through changes in the aggregate market value of 500 stocks representing all major industries.
● Russell 2000 Index - The Russell 2000 Index measures the performance of the small-cap segment of the U.S. equity universe and is a subset of the Russell 3000 Index representing approximately 10% of the total market capitalization of that 

index. It includes approximately 2000 of the smallest securities based on a combination of their market cap and current index membership.
● The Dow Jones Industrial Average is a price-weighted average of 30 U.S. blue-chip stocks traded on the New York Stock Exchange and NASDAQ. The index covers all industries except transportation, real estate and utilities.
● The NASDAQ Composite Index includes all domestic and international based common type stocks listed on The NASDAQ Stock Market. The NASDAQ Composite Index includes over 2,500 companies, spanning all 11 sector groups.
● Some IRAs have contribution limitations and tax consequences for early withdrawals. For complete details, consult your tax advisor or attorney. Distributions from traditional IRA's and employer sponsored retirement plans are taxed as ordinary 

income and, if taken prior to reaching age 59 ½, may be subject to an additional 10% IRS tax penalty. Converting from a traditional IRA to a Roth IRA is a taxable event. A Roth IRA offers tax free withdrawals on taxable contributions. To qualify 
for the tax-free and penalty-free withdrawal or earnings, a Roth IRA must be in place for at least five tax years, and the distribution must take place after age 59 ½ or due to death, disability, or a first-time home purchase (up to a $10,000 lifetime 
maximum). Depending on state law, Roth IRA distributions may be subject to state taxes.

● All Investing involves risk, including the possible loss of principal. There is no assurance that any investment strategy will be successful.
● Additional risks are associated with international investing, such as currency fluctuations, political and economic stability, and differences in accounting standards.
● MSCI Emerging Markets - Designed to measure equity market performance in global emerging markets. It is a float-adjusted market capitalization index.
● MSC/ EAFE index is designed to measure the equity market performance of developed markets (Europe, Australasia, Far East) Excluding the U.S and Canada. The index is market capitalization weighted.
● Investing in mutual funds is subject to risk and loss of principal. There is no assurance or certainty that any investment strategy will be successful in meeting its objectives.
● A Roth IRA offers tax free withdrawals on taxable contributions. To qualify for the tax-free and penalty free withdrawal or earnings, a Roth IRA must be in place for at least five tax years, and the distribution must take place after age 59 ½ or due 

to death, disability, or a first-time home purchase (up to a $10,000 lifetime maximum). Depending on state law, Roth IRA distributions may be subject to state taxes.
● Exchange-traded funds and mutual funds are sold only by prospectus. Investors should consider the investment objectives, risks and charges and expenses of the funds carefully before investing. The prospectus contains this 

and other information about the funds. Contact Debra Taylor at dtaylor@taylorfinancialgroup.com or 201-891-1979 to obtain a prospectus, which should be read carefully before investing or sending money.
● The MSC/ All-Country World Ex-U.S. Index is a free float-adjusted market capitalization weighted index that is designed to measure the equity market performance of developed and emerging markets, but excludes the United States. The 

SMC/ ACWJ consists of 45 country indexes comprising 22 developed and 23 emerging market country indexes. The developed country indexes include: Australia, Austria, Belgium, Canada, Denmark, Finland, France, Germany, Hong Kong, 
Ireland, Israel, Italy, Japan, Netherlands, New Zealand, Norway, Portugal, Singapore, Spain, Sweden, Switzerland, and the United Kingdom. The emerging market country indexes included are: Brazil, Chile, China, Colombia, Czech Republic, 
Egypt, Greece, Hungary, India, Indonesia, Korea, Malaysia, Mexico, Peru, Philippines, Poland, Qatar, Russia, South Africa, Taiwan, Thailand, Turkey and United Arab Emirates.
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Disclosures
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